Confirmation of Attendance

Date: [Insert Date]
Dear [Attendee’'s Name],

We are pleased to confirm your attendance at the [Name of IT Conference] taking place on
[Dates of Conference] at [Venue/Location].

Event Details:

o Conference Name: [Name of IT Conference]

« Date: [Dates of Conference]

o Location: [Venue/Location]

e Registration ID: [Registration ID]

We look forward to your participation and hope you will find the conference informative and
engaging.

If you have any questions, please feel free to contact us at [Contact Information].
Best regards,

[Your Name]

[Your Position]

[Organization Name]
[Contact Information]



