Agenda Request for Upcoming IT
Conference

Date: [Insert Date]

To: [Recipient's Name]

From: [Your Name]

Subject: Agenda Items Request for IT Conference
Dear [Recipient's Name],

I hope this message finds you well. As we prepare for the upcoming IT conference scheduled on
[insert date], I would like to request your input regarding the agenda items.

Specifically, we are looking to include topics that focus on:

Emerging Technologies

Cybersecurity Trends

Cloud Computing Solutions

Data Analytics for Decision Making
Collaboration Tools and Best Practices

If you have any additional topics or suggestions that you believe would be beneficial to our
attendees, please share them by [insert deadline]. Your expertise and insights will be invaluable
in making this conference a success.

Thank you for your attention to this matter, and | look forward to your feedback.

Best regards,

[Your Name]

[Your Position]

[Your Contact Information]



