Remote Desktop Access Setup for
Telecommuting

Dear [Employee's Name],
We are pleased to provide you with the necessary information to set up remote desktop access

for your telecommuting needs. Please follow the instructions below to ensure a smooth
connection to your work computer.

Step 1: Verify Your Equipment

« Ensure you have a stable internet connection.
o Download and install the latest version of [Remote Desktop Software].

Step 2: Access Credentials

Your access credentials are as follows:

e Username: [Your Username]
o Password: [Your Password]
e Host IP Address: [Host IP Address]

Step 3: Connecting to Remote Desktop

Open [Remote Desktop Software].

Enter the Host IP Address in the designated field.
Input your Username and Password when prompted.
Click "Connect" to access your work computer.
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Troubleshooting

If you encounter any issues, please don't hesitate to reach out to the IT support team at [IT
Support Contact Information].

Thank you for your cooperation, and we wish you a productive telecommuting experience.
Sincerely,
[Your Name]

[Your Position]
[Your Company]



