
IT Compliance Review Memo 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name] 

Subject: IT Compliance Review Findings 

Dear [Recipient Name], 

This memo serves to summarize the findings from the recent IT compliance review conducted on 

[Insert Review Date]. The objective of this review was to ensure adherence to relevant IT 

policies and regulations. 

Key Findings: 

• Finding 1: [Description] 

• Finding 2: [Description] 

• Finding 3: [Description] 

Recommendations: 

1. Recommendation 1: [Description] 

2. Recommendation 2: [Description] 

3. Recommendation 3: [Description] 

Please ensure that appropriate actions are taken to address the findings and recommendations 

outlined above. A follow-up review is scheduled for [Insert Follow-up Date]. 

If you have any questions or require further clarification, do not hesitate to contact me. 

Thank you for your attention to this important matter. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


