Dear [Recipient's Name],

I hope this message finds you well. I am writing to inquire about the necessary credentials
required to access the [specific network/system name]. As | am in the process of [briefly explain
your purpose, e.g., starting a project, gaining access for research], | need to ensure that I have the
correct permissions and access.

Could you please provide me with the following information:
e The types of credentials required
o The process for obtaining these credentials
e Any deadlines or important dates | should be aware of
Thank you for your assistance. | look forward to your prompt response.
Best regards,
[Your Name]
[Your Position]

[Your Company/Organization]
[Your Contact Information]



