
Application for Network Access Credentials 

Date: [Insert Date] 

To, 

The IT Department, 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Subject: Application for Network Access Credentials 

Dear [Recipient's Name], 

I am writing to formally request access to the network credentials required for my role as [Your 

Job Title] in the [Department Name]. Access to the network is essential for me to effectively 

perform my job responsibilities. 

My employee ID is [Your Employee ID]. I understand the importance of security protocols and 

assure you that I will adhere to all IT policies and procedures regarding network access. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Department Name] 

[Your Contact Information] 


