
Application for Technical Specifications 

Documents 

Date: [Insert Date] 

To, 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Address] 

Dear [Recipient's Name], 

I am writing to formally request a copy of the technical specifications documents related to 

[specific project or product name]. Access to these documents is essential for [briefly outline the 

purpose, e.g., project planning, compliance, etc.]. 

Our company, [Your Company Name], is committed to [briefly describe the company's goals or 

the relevance of the request]. Having the necessary specifications will enable us to [explain how 

you will use the documents]. 

Thank you for considering my request. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


