I'T Budget Approval Request for Cloud
Migration Costs

Date: [Insert Date]

To: [Recipient Name]
[Recipient Title]
[Company/Organization Name]
[Address Line 1]

[Address Line 2]

Dear [Recipient Name],

| am writing to request your approval for the budget allocation required for our upcoming cloud
migration project. As you are aware, transitioning our IT infrastructure to the cloud is a crucial
step towards enhancing our operational efficiency, scalability, and security.

Below are the key details regarding the projected costs:

o Cloud Service Provider Fees: ${Amount]
« Migration Tools and Software: ${Amount]
e Training and Support: ${Amount]

o Contingency Fund: $S{Amount]

Total Estimated Cost: $[Total Amount]

The benefits of this migration include:

Increased scalability and flexibility in resources.
Improved collaboration capabilities among teams.

Enhanced data security and compliance.
Cost savings on hardware maintenance and upgrades.
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We believe that this investment is critical for our organization to remain competitive and
innovative. | kindly ask for your approval to proceed with the budget request at your earliest
convenience.

Thank you for considering our request. I am available to discuss this in further detail and answer
any questions you may have.

Sincerely,

[Your Name]
[Your Title]



[Your Department]
[Your Company/Organization Name]
[Your Contact Information]



