
Vulnerability Incident Report 

Report Date: [MM/DD/YYYY] 

Reported By: [Name] 

Department: [Department Name] 

Incident Reference Number: [Reference Number] 

Incident Description 

[Describe the vulnerability incident in detail, including how it was discovered and any immediate 

actions taken.] 

Incident Impact 

[Explain the impact of the vulnerability, including systems affected, data compromised, and 

potential risks.] 

Response Actions 

[Detail the response actions taken to mitigate the vulnerability, including any patches applied or 

systems secured.] 

Recommendations 

[Provide recommendations to prevent future incidents, such as policy changes, training, or 

system upgrades.] 

Follow-Up Actions 

[Outline any follow-up actions required, including timelines and responsible parties.] 

Contact Information 

If you have any questions regarding this report, please contact: 

Name: [Contact Name] 

Email: [Contact Email] 



Phone: [Contact Phone Number] 

Thank you for your attention to this matter. 


