
IT Compliance Audit Findings Summary 

Date: [Insert Date] 

To: [Insert Recipient's Name] 

From: [Insert Your Name] 

Subject: Summary of IT Compliance Audit Findings 

Introduction 

The following is a summary of the findings from the recent IT compliance audit conducted on 

[Insert Date of Audit]. 

Audit Scope 

The audit assessed compliance with [Insert Relevant Regulations/Standards] across the following 

areas: 

• Data Security 

• Access Controls 

• Incident Response 

• Software Compliance 

Key Findings 

1. Finding 1: [Description of finding]  

Recommendation: [Insert recommendation] 

2. Finding 2: [Description of finding]  

Recommendation: [Insert recommendation] 

3. Finding 3: [Description of finding]  

Recommendation: [Insert recommendation] 

Conclusion 



The audit identified several areas for improvement in our IT compliance practices. It is crucial to 

address these findings to enhance our overall security posture and ensure compliance with 

applicable regulations. 

Next Steps 

Please review the findings outlined above and prepare a response plan by [Insert Deadline]. 

If you have any questions or require further detail, do not hesitate to contact me. 

Best regards, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


