I'T Compliance Audit Action Plan

Date: [Insert Date]
To: [Recipient's Name]
From: [Your Name]

Subject: IT Compliance Audit Action Plan

Overview

This action plan outlines the steps we will take to address the findings from the recent IT
compliance audit conducted on [insert dates].

Audit Findings

e Finding 1: [Description of Finding]
« Finding 2: [Description of Finding]
e Finding 3: [Description of Finding]

Action ltems

1. Action Item 1: [Description of Action]
Responsible Party: [Name/Title]
Due Date: [Insert Due Date]

2. Action Item 2: [Description of Action]
Responsible Party: [Name/Title]
Due Date: [Insert Due Date]

3. Action Item 3: [Description of Action]
Responsible Party: [Name/Title]
Due Date: [Insert Due Date]

Monitoring and Follow-Up

We will schedule regular follow-up meetings to monitor progress on the action items and ensure
compliance is achieved by the established deadlines.

Thank you for your attention to this important matter. Please feel free to reach out if you have
any questions or require further information.

Sincerely,



[Your Name]
[Your Title]

[Your Contact Information]



