
Remote Work Security Measures 

Date: [Insert Date] 

To: [Insert Employee Name] 

Department: [Insert Department] 

Dear [Employee Name], 

As part of our ongoing commitment to IT compliance and maintaining the security of our 

systems, we are implementing specific security measures for remote work. Please adhere to the 

following guidelines: 

1. Device Security 

• Ensure your devices have up-to-date antivirus software. 

• Use strong passwords and consider enabling two-factor authentication. 

• Do not share your device or login credentials with others. 

2. Network Security 

• Connect to a secure Wi-Fi network; avoid public Wi-Fi if possible. 

• Use a Virtual Private Network (VPN) when accessing company resources. 

3. Data Protection 

• Regularly back up important data as per company policy. 

• Store sensitive information in secure, approved applications only. 

4. Reporting Incidents 

• Immediately report any suspicious activity or potential security breaches. 

• Contact IT support for assistance or guidance regarding security issues. 

It is essential that we all work together to protect our company's data and systems. Thank you for 

your cooperation in adhering to these security measures. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Company] 


