
VPN Access Request 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Position: [Your Position] 

Department: [Your Department] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Subject: Request for VPN Access for Secure Data Transmission 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request access to the Company's 

Virtual Private Network (VPN) to facilitate secure data transmission for [specific 

project/purpose]. 

Due to the sensitive nature of the data involved, it is imperative that we ensure a secure and 

encrypted connection to protect our information from potential breaches. Having VPN access 

will allow me to [explain why you need VPN access, e.g., work remotely, access specific 

databases, etc.]. 

I appreciate your consideration of this request and look forward to your prompt response. 

Thank you. 

Sincerely, 

[Your Name] 

[Your Position] 


