VPN Access Request for Compliance Needs

Date: [Insert Date]

To: [Insert Recipient Name]

Title: [Insert Recipient Title]
Company: [Insert Company Name]
Address: [Insert Company Address]
Dear [Recipient Name],

I am writing to formally request access to the Virtual Private Network (VPN) for compliance
purposes.

As part of my role as [Insert Your Job Title] in the [Insert Your Department] department, I
require VPN access to ensure secure communication and safeguard sensitive information. This
access will allow me to perform my duties effectively while adhering to our company's
compliance requirements.

Details of my request are as follows:

Name: [Insert Your Full Name]

Employee ID: [Insert Your Employee ID]

Department: [Insert Your Department]
Reason for Access: Compliance with [Insert Relevant Compliance Standards]

| appreciate your attention to this matter and look forward to your prompt response. If you need
any further information to process this request, please do not hesitate to contact me.

Thank you for your consideration.

Sincerely,

[Your Name]

[Your Job Title]

[Your Department]

[Your Contact Information]



