
IT Project Outcomes Assessment 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Assessment of IT Project Outcomes for [Project Name] 

Introduction 

This letter serves to provide a comprehensive assessment of the outcomes of the [Project Name] 

IT project completed on [Completion Date]. 

Objectives 

• [Objective 1] 

• [Objective 2] 

• [Objective 3] 

Outcomes 

The project outcomes are summarized as follows: 

• Outcome 1: [Description] 

• Outcome 2: [Description] 

• Outcome 3: [Description] 

Evaluation 

Based on the assessment criteria, the following evaluations were made: 

• Criteria 1: [Evaluation] 

• Criteria 2: [Evaluation] 

• Criteria 3: [Evaluation] 

Conclusion 

In conclusion, the [Project Name] has successfully met the stated objectives and delivered 

significant value. Recommendations for future projects include: 

• [Recommendation 1] 



• [Recommendation 2] 

• [Recommendation 3] 

Thank you for your attention to this assessment. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


