System Hardware Renewal Plan

Date: [Insert Date]
[Your Name]

[Your Position]

[Your Company]
[Your Address]

[City, State, Zip Code]
[Email Address]

[Phone Number]

To: [Recipient's Name]
[Recipient's Position]
[Recipient's Company]
[Recipient's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

I hope this message finds you well. As part of our commitment to maintaining an efficient and
effective IT infrastructure, I am writing to propose a renewal plan for our system hardware.

Over the past [duration], we have experienced [mention challenges/limitations]. To ensure our
operations remain seamless, we recommend the following hardware upgrades:

e [Item 1: Description and benefits]
e [Item 2: Description and benefits]
e [Item 3: Description and benefits]



The estimated cost for the renewal plan is [insert cost]. We believe that this investment will
greatly enhance our operational efficiency and provide room for future growth.

Please let me know if we can schedule a meeting to discuss this proposal further. I look forward
to your feedback.

Thank you for your attention to this important matter.

Sincerely,
[Your Name]
[Your Position]

[Your Company]



