
Server Upgrade Recommendation Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

 

Dear [Recipient's Name], 

I am writing to recommend an upgrade to our current server infrastructure. Over the past few 

months, we have observed several performance issues that may impact our operational efficiency 

and future growth. 

1. Current Limitations: [Briefly outline the limitations of the current server, e.g., slow response 

times, frequent downtime, etc.] 

2. Proposed Upgrade: [Describe the proposed server upgrade, including specific 

hardware/software recommendations and the expected benefits.] 

3. Cost-Benefit Analysis: [Provide a brief overview of the costs involved and the potential 

return on investment.] 

4. Action Plan: [Suggest next steps for the upgrade process, including timelines and team 

involvement.] 

I believe that this upgrade will significantly enhance our capabilities and improve our overall 

performance. Please feel free to reach out if you would like to discuss this recommendation in 

further detail. 

 

Thank you for considering this important enhancement. 

 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Contact Information] 


