
Enterprise Technology Refresh Plan 

Date: [Insert Date] 

To: [Recipient Name] 

From: [Your Name] 

Subject: Technology Refresh Plan for [Company Name] 

Dear [Recipient Name], 

As part of our commitment to maintaining operational excellence and ensuring that our 

technology remains aligned with our strategic goals, we are initiating a technology refresh plan 

for [Company Name]. This plan will focus on upgrading our existing systems, improving 

performance, and enhancing overall user experience. 

Objectives 

• Upgrade aging hardware and software to improve performance. 

• Implement new technologies to support business growth. 

• Enhance security protocols to protect sensitive data. 

Timeline 

The proposed timeline for the technology refresh is as follows: 

• Assessment Phase: [Start Date] to [End Date] 

• Implementation Phase: [Start Date] to [End Date] 

• Review and Feedback: [Date] 

Budget 

The estimated budget for the technology refresh is [$Amount]. A detailed breakdown of costs 

will be provided in the forthcoming budget proposal. 

We believe this plan will significantly enhance our capabilities and ensure our technological 

infrastructure supports our objectives effectively. Your feedback and support are crucial as we 

move forward with this initiative. 

Thank you for your attention to this important matter. I look forward to discussing this plan in 

more detail soon. 

Sincerely, 



[Your Name] 

[Your Position] 

[Company Name] 

[Contact Information] 


