
IT Support Request for Security Breach 

Concerns 

Date: [Insert Date] 

To: IT Support Team 

From: [Your Name] 

Department: [Your Department] 

Email: [Your Email] 

Phone: [Your Phone Number] 

Dear IT Support Team, 

I am writing to report a potential security breach that I believe may have compromised our 

systems. I have noticed the following unusual activities: 

• [Describe the first unusual activity] 

• [Describe the second unusual activity] 

• [Describe any other relevant incidents] 

Given the sensitivity of the information involved, I urge you to investigate this matter as soon as 

possible. I am available to provide further details or assist in any way required. 

Thank you for your immediate attention to this serious issue. 

Sincerely, 

[Your Name] 

[Your Job Title] 


