
Logistics Compliance Audit Follow-Up 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

Dear [Recipient's Name], 

We would like to thank you for your participation in the recent logistics compliance audit 

conducted on [Audit Date]. The insights gathered during the audit are instrumental in enhancing 

our processes and ensuring compliance with applicable regulations. 

As a follow-up, we have identified a few key areas that require your attention: 

• [Detail 1 - description of the issue] 

• [Detail 2 - description of the issue] 

• [Detail 3 - description of the issue] 

Please provide us with an update on the steps you have taken to address these items by [Due 

Date]. Should you have any questions or require further assistance, do not hesitate to reach out. 

Thank you for your cooperation and commitment to compliance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


