
Logistics Compliance Audit Closure Report 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Closure Report for Logistics Compliance Audit 

Introduction 

This report serves to formally close the logistics compliance audit conducted on [insert date of 

audit]. 

Audit Summary 

The audit was performed to assess compliance with internal policies, regulatory requirements, 

and industry standards. The scope of the audit included: 

• [Area 1] 

• [Area 2] 

• [Area 3] 

Findings 

The audit identified the following key findings: 

1. [Finding 1] 

2. [Finding 2] 

3. [Finding 3] 

Recommendations 

To ensure compliance moving forward, it is recommended that the following actions be taken: 

1. [Recommendation 1] 

2. [Recommendation 2] 

3. [Recommendation 3] 

Action Plan 

Management has agreed to implement the following action plan: 



1. [Action Item 1] 

2. [Action Item 2] 

3. [Action Item 3] 

Closure Confirmation 

Please confirm the acceptance of this closure report by signing below. 

Signature: _____________________ 

Name: [Recipient's Name] 

Date: [Insert Date] 

Conclusion 

We appreciate your cooperation throughout the audit process. Should you have any questions or 

require further information, please do not hesitate to contact me. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


