
Request for Funding 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to formally request funding for an important project we are undertaking at [Your 

Organization]. We are in the process of developing a logistics center that aims to improve the 

efficiency and effectiveness of our supply chain operations. 

This project will [briefly describe the purpose and benefits of the logistics center]. We believe 

that with your support, we can successfully launch this initiative within [insert timeline]. 

The estimated budget for the project is [insert amount], and we are seeking funding to cover 

[specify the components of the budget]. Your contribution will play a crucial role in the 

successful realization of this project. 

We would be grateful for the opportunity to discuss this project in further detail and explore 

potential collaboration. Thank you for considering our request. We look forward to your positive 

response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


