
Letter of Guidelines for Sustainable 

Procurement Standards 

Date: [Insert Date] 

To: [Insert Recipient Name] 

From: [Insert Your Name / Your Department] 

Dear [Recipient Name], 

As part of our commitment to sustainability and responsible procurement practices, we are 

pleased to provide you with the following guidelines for sustainable procurement standards. 

These standards are designed to enhance our procurement processes while minimizing 

environmental and social impacts. 

Guidelines for Sustainable Procurement 

1. Prioritize Eco-friendly Products: Choose products with reduced environmental 

footprints, such as those made from recycled materials or with minimal packaging. 

2. Supplier Evaluation: Assess suppliers based on their sustainability practices and 

certifications, ensuring they align with our environmental goals. 

3. Life Cycle Assessment: Evaluate the environmental impact of products over their entire 

lifecycle, from production to disposal. 

4. Community Impact: Consider the social implications of procurement decisions, 

supporting local businesses and fair trade practices. 

5. Continuous Improvement: Regularly review and update procurement practices to 

enhance sustainability efforts and incorporate new technologies. 

We encourage you to integrate these practices into your departmental procurement strategies. By 

doing so, we will not only contribute to a healthier planet but also promote ethical sourcing and 

community well-being. 

If you have any questions or need further clarification on these guidelines, please do not hesitate 

to reach out. 

Thank you for your commitment to sustainable procurement. 

Sincerely, 

[Your Name] 

[Your Title] 



[Your Organization] 


