
Transportation Logistics Audit Compliance 

Letter 

Date: [Insert Date] 

To: [Recipient's Name] 

Title: [Recipient's Title] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

City, State, Zip: [Recipient's City, State, Zip] 

Dear [Recipient's Name], 

Subject: Transportation Logistics Audit Compliance 

We are conducting a transportation logistics audit to ensure compliance with our internal 

standards and relevant regulations. The purpose of this audit is to assess the effectiveness and 

efficiency of our logistics operations. 

As part of this process, we kindly request your cooperation in providing the following 

documentation: 

• Transportation contracts and agreements 

• Records of shipments and deliveries 

• Compliance certification and safety records 

• Operational performance metrics 

• Any other relevant compliance documentation 

We appreciate your prompt attention to this matter. Please submit the required documents by 

[Insert due date] to ensure a smooth audit process. 

If you have any questions or require further clarification, do not hesitate to contact me at [Your 

Phone Number] or [Your Email Address]. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 



[Your Title] 

[Your Company] 

[Your Address] 

[Your City, State, Zip] 


