
Logistics Emergency Response Notification 

Date: [Insert Date] 

To: [Recipient's Name] 

Role: [Recipient's Role] 

Company: [Recipient's Company] 

Address: [Recipient's Address] 

Dear [Recipient's Name], 

Subject: Logistics Emergency Response Plan for Supply Chain Disruption 

We are writing to inform you about a current disruption affecting our supply chain processes due 

to [briefly describe the reason for disruption, e.g., natural disaster, transportation issues]. This 

situation is impacting our logistics operations and may potentially delay deliveries. 

To effectively respond to this challenge, we have implemented the following emergency 

measures: 

• Assessment of alternative transportation routes and methods. 

• Collaboration with local suppliers to source critical materials. 

• Increased communication to keep all stakeholders informed. 

• Establishing a dedicated taskforce to manage the situation. 

We are committed to minimizing the impact of this disruption and ensuring that our operations 

return to normal as soon as possible. We appreciate your understanding and support during this 

time. 

Please feel free to reach out if you have any questions or require additional information. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Contact Information] 


