
Regional Warehouse Location Assessment 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company] 

[Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company] 

[Recipient Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

We are conducting a comprehensive assessment of potential regional warehouse locations to 

enhance our distribution network and improve operational efficiency. This letter serves to inform 

you about this initiative and gather any relevant insights or data you may have. 

The objectives of the assessment include: 

• Evaluating proximity to key markets and suppliers. 

• Analyzing transportation and logistics infrastructure. 

• Considering operational costs and tax implications. 

• Assessing local workforce availability and capabilities. 

• Identifying any potential regulatory or environmental concerns. 

We would appreciate your feedback or any data that could assist in our assessment, preferably by 

[Insert Feedback Deadline]. Your expertise and insights are invaluable to ensuring we make 

informed decisions for our warehouse locations. 

Thank you for your cooperation. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


