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Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Evaluation Report of Logistics Workforce Training 

Introduction 

This report provides an evaluation of the recent training conducted for the logistics workforce on 

[Insert Training Dates]. The purpose of this training was to enhance skills and knowledge in 

areas such as [Insert Key Topics]. 

Training Overview 

The training included the following components: 

• [Training Component 1] 

• [Training Component 2] 

• [Training Component 3] 

Evaluation Criteria 

The evaluation focused on the following criteria: 

• Participant Engagement 

• Knowledge Improvement 

• Applicability of Skills Learned 

Findings 

Overall, the training received positive feedback: 

• Participant Engagement: [Insert Feedback] 

• Knowledge Improvement: [Insert Feedback] 

• Applicability of Skills Learned: [Insert Feedback] 

Recommendations 



Based on the evaluation, we recommend the following: 

• [Recommendation 1] 

• [Recommendation 2] 

• [Recommendation 3] 

Conclusion 

In conclusion, the logistics workforce training was effective, and with the recommended 

improvements, future sessions can be even more beneficial. Thank you for your support. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


