
Letter of Request for Customs 

Documentation Support 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Title] 

[Company/Organization Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request your assistance with regard to the 

customs documentation necessary for the import/export of our goods. As we are preparing for an 

upcoming shipment, accurate and complete documentation is crucial to ensure compliance and 

avoid any potential delays. 

Specifically, we are in need of the following documentation: 

• [Document Type 1] 

• [Document Type 2] 

• [Document Type 3] 

If you could provide your support or direct us to the appropriate resources for obtaining these 

documents, we would greatly appreciate it. Timely assistance would be immensely beneficial to 

our operational timeline. 

Thank you in advance for your cooperation and support. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Title] 

[Your Company Name] 

[Your Contact Information] 


