
Letter of Appeal for Expedited Customs 

Processing 

[Your Name] 

[Your Address] 

[City, State, ZIP Code] 

[Email Address] 

[Phone Number] 

[Date] 

Customs Officer 

[Customs Agency Name] 

[Customs Office Address] 

[City, State, ZIP Code] 

Subject: Appeal for Expedited Processing of Customs Clearance for Shipment [Tracking 

Number] 

Dear Customs Officer, 

I am writing to formally request expedited processing of my shipment, tracking number 

[Tracking Number], currently held at your facility. The contents of this shipment are critical and 

time-sensitive, and any delay could result in significant impact [explain the reason briefly]. 

I understand the protocols in place for customs processing and appreciate the diligence your team 

maintains; however, I kindly ask for your consideration in expediting this process due to 

[provide reason, such as urgent business needs, medical supplies, etc.]. 

Attached are all relevant documents, including invoices and receipts, that corroborate the 

urgency of my request. I am hopeful that you can assist me in ensuring this shipment is 

processed at the earliest convenience. 

Thank you for your attention to this matter. I look forward to your prompt response and am 

happy to provide any additional information that may be required. 

Sincerely, 



[Your Name] 

[Your Title/Position, if applicable] 

[Company Name, if applicable] 


