
Letter of Intent for Supply Chain 

Partnership 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Recipient Name] 

[Recipient Position] 

[Recipient Company Name] 

[Recipient Company Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this letter finds you well. I am writing to express my interest in exploring a supply chain 

partnership between [Your Company Name] and [Recipient Company Name]. As we 

continuously strive to optimize our operations and improve our service offerings, we believe that 

collaboration with your esteemed organization could yield mutual benefits. 

Our companies share similar values and commitment to quality, and I am confident that by 

working together, we can enhance efficiencies and drive greater value for our customers. We are 

particularly interested in [specific areas of partnership, e.g., logistics, procurement, technology 

sharing, etc.]. 

I would like to propose a meeting to discuss this opportunity in detail and explore how our 

organizations can align our supply chain strategies. Please let me know your availability for the 

week of [insert date], and I will do my best to accommodate. 

Thank you for considering this proposal. I look forward to the possibility of collaborating with 

[Recipient Company Name] and am eager to discuss this further. 

Warm regards, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Phone Number] 

[Your Email Address] 


