
Logistics Financial Request for Executive 

Sign-Off 

Date: [Insert Date] 

To: [Executive Name] 

From: [Your Name] 

Subject: Request for Financial Approval 

Dear [Executive Name], 

I hope this message finds you well. I am writing to formally request your approval for the 

financial investment required for the upcoming logistics project [Project Name]. This initiative is 

critical to ensure the efficient operation of our supply chain and to meet our strategic objectives. 

Details of the financial request are as follows: 

• Project Name: [Project Name] 

• Total Amount Requested: [Amount] 

• Purpose of Request: [Brief description] 

• Expected Benefits: [List of benefits] 

We have conducted a thorough analysis and believe that this investment will enhance our 

operational capabilities and ultimately lead to greater profitability. 

Thank you for considering this request. I am available to discuss this matter further at your 

convenience. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Contact Information] 


