
Approval Request for Logistics Financial 

Planning 

Date: [Insert Date] 

To: [Recipient's Name] 

From: [Your Name] 

Subject: Request for Approval of Logistics Financial Planning 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to formally request your approval for the 

financial planning related to our logistics department for the upcoming fiscal year. 

The proposed budget includes allocations for: 

• Transportation costs 

• Warehouse management 

• Inventory control 

• Staff training and development 

The total projected budget is [insert amount], which we believe will optimize our logistics 

operations and enhance overall efficiency. 

Attached to this letter, you will find the detailed financial plan and justification for each item. I 

am confident that with your support, we can achieve our logistics goals more effectively. 

Thank you for considering this request. I am looking forward to your favorable response. 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Contact Information] 


