Port Services Information Request

Date: [Insert Date]

[Your Name]

[Your Address]

[City, State, Zip Code]
[Email Address]
[Phone Number]

[Recipient Name]

[Recipient Title]

[Port Authority/Company Name]
[Port Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to request information regarding the port services available at [Port Name].
Specifically, I am interested in the following information:

e Types of services offered (e.g., docking, loading/unloading, storage)
e Operating hours and schedules

o Fees and payment methods

« Contact information for service inquiries

Understanding these details will greatly assist in my planning and operations. | would appreciate
it if you could provide the requested information at your earliest convenience.

Thank you for your attention to this matter. | look forward to your prompt response.
Sincerely,

[Your Name]



