
Maritime Logistics Service Request 

Date: [Insert Date] 

From: [Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

To: [Recipient's Name] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. I am writing to request maritime logistics services for an 

upcoming project that involves the transportation of goods from [Origin Location] to 

[Destination Location]. We require a reliable and efficient service provider to meet our shipping 

needs. 

Details of the shipment are as follows: 

• Type of Goods: [Description of Goods] 

• Quantity: [Quantity] 

• Dimensions: [Dimensions] 

• Weight: [Weight] 

• Preferred Shipping Dates: [Dates] 

• Special Requirements: [Any Special Handling or Shipping Instructions] 

We would appreciate it if you could provide us with a detailed quote for your services, including 

any additional fees and estimated delivery times. Please let us know your availability for a 

meeting to discuss this further. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


