
Expedited Delivery Proposal 

Date: [Insert Date] 

From: [Your Name]  

[Your Company Name]  

[Your Address]  

[City, State, Zip]  

[Your Email]  

[Your Phone Number] 

To: [Recipient's Name]  

[Recipient's Company Name]  

[Recipient's Address]  

[City, State, Zip] 

Dear [Recipient's Name], 

I am writing to propose an expedited delivery service for the time-sensitive items you require. 

We understand the critical nature of prompt delivery and have tailored our services to meet your 

urgent needs. 

Details of the Proposal: 

• Items: [List of Items] 

• Delivery Timeline: [Specify Timeline] 

• Cost: [Specify Cost] 

We pride ourselves on our reliable logistics and commitment to customer satisfaction. Our team 

is prepared to prioritize your shipment to ensure it arrives on time. 

Please let us know at your earliest convenience if you would like to proceed with this expedited 

delivery. We look forward to hearing from you soon. 

Thank you for considering our proposal. 

Sincerely, 

[Your Name]  

[Your Title]  

[Your Company Name] 


