
Expedited Delivery Notification 

Dear [Recipient's Name], 

We are pleased to inform you that your order #[Order Number] has been processed and is 

scheduled for immediate dispatch. 

Details of your shipment: 

• Product: [Product Name] 

• Quantity: [Quantity] 

• Tracking Number: [Tracking Number] 

• Expected Delivery Date: [Delivery Date] 

You can track your package using the tracking number provided above. If you have any 

questions or need further assistance, please do not hesitate to contact us. 

Thank you for choosing [Your Company Name]. We appreciate your business! 

Sincerely, 

[Your Name] 

[Your Job Title] 

[Your Company Name] 

[Contact Information] 


