
Delivery Confirmation 

Date: [Insert Date] 

Dear [Recipient's Name], 

We are pleased to confirm that we have received your delivery request for the following items: 

• Item 1: [Description] 

• Item 2: [Description] 

• Item 3: [Description] 

Your request has been processed and the expected delivery date is [Insert Date]. Please allow for 

potential delays due to unforeseen circumstances. 

Thank you for choosing our services. If you have any questions or require further assistance, feel 

free to contact us at [Contact Information]. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 


