
Transportation Services Inquiry 

Date: [Insert Date] 

[Your Name] 

[Your Company Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Recipient Name] 

[Recipient's Company Name] 

[Recipient's Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I hope this message finds you well. I am writing to inquire about your freight transportation 

services. Our company is currently looking for reliable transportation solutions for our shipping 

needs and would like to gather more information regarding your offerings. 

Specifically, we are interested in the following details: 

• Available freight options (e.g., truck, rail, air) 

• Pricing structure and any associated fees 

• Transit times for common routes 

• Service availability and scheduling 

• Insurance and liability coverage 

We would greatly appreciate it if you could provide us with this information at your earliest 

convenience. If possible, please include any brochures or documentation that could assist us in 

making a decision. 

Thank you for your attention to this matter. I look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


