
Transportation Services Inquiry 

Date: [Insert Date] 

[Your Name]  

[Your Position]  

[Your Company Name]  

[Your Company Address]  

[City, State, Zip Code]  

[Your Email]  

[Your Phone Number] 

To Whom It May Concern, 

I hope this message finds you well. I am writing to inquire about transportation services that your 

company may offer for corporate needs. Our organization is currently exploring options for 

[specific requirements, e.g., employee shuttle services, event transportation, logistics support] 

and would like to gather more information. 

Specifically, we are interested in: 

• Types of transportation services available 

• Pricing structure and any applicable packages 

• Availability and booking procedures 

• Additional services, such as event support or specialized transport 

We would appreciate your prompt response, as we are looking to make a decision soon. Thank 

you for your time and assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 


