
Freight Quota Request for Urgent Shipment 

Date: [Insert Date] 

To: [Recipient's Name] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

I hope this message finds you well. We are reaching out to request a freight quota for an urgent 

shipment that we need to dispatch at the earliest. Below are the details of the shipment: 

• Shipment Origin: [Origin Location] 

• Shipment Destination: [Destination Location] 

• Weight: [Weight of Shipment] 

• Dimensions: [Dimensions of Shipment] 

• Preferred Shipping Method: [Air/Sea/Land] 

• Desired Delivery Date: [Insert Date] 

Considering the urgency of this shipment, we would appreciate it if you could provide us with a 

quote at your earliest convenience. Additionally, please include any applicable terms and 

conditions related to this freight service. 

Thank you for your attention to this urgent matter. We look forward to your prompt response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Contact Information] 


