
Freight Quota Request for Project Cargo 

Date: [Insert Date] 

To: [Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We are reaching out to request a freight quota for our upcoming project cargo shipment 

scheduled for [insert shipment date]. The details of the cargo are as follows: 

• Description of Cargo: [Detailed description] 

• Weight: [Weight] 

• Dimensions: [Dimensions] 

• Origin: [Origin Location] 

• Destination: [Destination Location] 

We are particularly interested in understanding the estimated costs associated with 

transportation, any applicable handling fees, and potential transit times. 

We appreciate your prompt consideration of this request and look forward to your quotation at 

your earliest convenience. Should you require any additional information, please do not hesitate 

to contact me directly at [Your Phone Number] or [Your Email Address]. 

Thank you for your assistance. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Company Address] 

[City, State, Zip Code] 


