
Logistics Service Introduction 

Date: [Insert Date] 

[Your Name] 

[Your Position] 

[Your Company Name] 

[Your Company Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Dear [Recipient's Name], 

I am writing to introduce our logistics services tailored for project-based work. At [Your 

Company Name], we specialize in providing comprehensive logistics solutions that enhance 

project efficiency and streamline operations. 

Our services include: 

• Transport Management 

• Inventory Management 

• Warehouse Solutions 

• Customs Brokerage 

• Supply Chain Consulting 

We have successfully collaborated with various clients in [mention specific industries or 

projects], delivering timely and cost-effective logistics solutions that meet their unique project 

needs. 

We would be delighted to discuss how our services can support your upcoming projects. Please 

feel free to contact me at [Your Phone Number] or [Your Email Address] to set up a meeting. 

Thank you for considering [Your Company Name] as your logistics partner. We look forward to 

the opportunity to work together. 

Sincerely, 

[Your Name] 



[Your Position] 

[Your Company Name] 


