
Letter of Introduction 

Date: [Insert Date] 

[Recipient's Name] 

[Recipient's Position] 

[Company Name] 

[Company Address] 

[City, State, Zip Code] 

Dear [Recipient's Name], 

We hope this letter finds you well. My name is [Your Name], and I am the [Your Position] at 

[Your Company], a leading provider of logistics and supply chain solutions. We specialize in 

delivering tailored services designed to meet the unique needs of businesses looking to optimize 

their operations. 

As we expand our reach into new markets, we believe that [Recipient's Company] could greatly 

benefit from our comprehensive logistics services, including: 

• Transportation Management 

• Warehousing and Distribution 

• Supply Chain Consulting 

• Customs Brokerage 

• Technology Solutions 

Our team of experts is committed to providing exceptional service, ensuring timely delivery, and 

reducing operational costs. We would love the opportunity to discuss how we can support your 

logistics needs and contribute to your business success. 

Please feel free to reach out to me at [Your Phone Number] or [Your Email] to arrange a 

convenient time for a meeting or call. 

Thank you for considering [Your Company] as your logistics partner. We look forward to the 

possibility of working together. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Company] 

[Your Phone Number] 

[Your Email] 


