
Museum Emergency Procedure Outline 

Date: [Insert Date] 

To: [Museum Staff and Emergency Personnel] 

From: [Museum Director/Management] 

Subject: Emergency Procedure Outline 

1. Purpose 

This document provides an outline for emergency procedures to ensure the safety of staff, 

visitors, and collections during an emergency situation. 

2. Types of Emergencies 

• Fire 

• Flood 

• Earthquake 

• Active Shooter 

• Medical Emergency 

3. Emergency Contacts 

• Local Emergency Services: [Insert Number] 

• Museum Security: [Insert Number] 

• Facility Manager: [Insert Number] 

• Emergency Medical Services: [Insert Number] 

4. General Procedures 

1. Alert staff and visitors of the emergency. 

2. Follow the designated evacuation routes. 

3. Assist individuals with disabilities. 

4. Gather at the designated assembly point. 

5. Do not re-enter the building until cleared by emergency personnel. 

5. Training and Drills 

Regular training sessions and emergency drills will be conducted to ensure preparedness. All 

staff members are required to participate. 

6. Review and Updates 



This emergency procedure outline will be reviewed and updated annually or as needed after an 

incident. 

7. Acknowledgment 

Please sign and return the acknowledgment form attached to this document. 

Thank you for your cooperation. 

Sincerely, 

[Your Name] 

[Your Position] 

[Museum Name] 


