
Request for Donation of Scientific 

Instruments 

[Your Name] 

[Your Title] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

Date: [Insert Date] 

[Museums Name] 

[Museum's Address] 

[City, State, Zip Code] 

Dear [Museum Director's Name], 

I am writing on behalf of [Your Organization], a non-profit organization dedicated to advancing 

scientific education and public awareness. We are committed to enhancing our community's 

understanding of scientific concepts and history through interactive exhibits and educational 

programs. 

As part of our ongoing mission, we are seeking donations of scientific instruments that would 

enrich our collection and enhance our educational outreach. We believe that certain items from 

your esteemed museum could serve as invaluable resources. 

We would deeply appreciate your consideration in donating any surplus or decommissioned 

scientific instruments that align with our objectives. By doing so, you would not only support our 

organization's efforts but also help foster a greater appreciation for science within the 

community. 

We are more than willing to discuss this further and explore the best ways to facilitate this 

potential donation. Thank you for considering our request, and I hope to hear from you soon. 



Warm regards, 

[Your Name] 

[Your Title] 

[Your Organization] 


