
Letter Highlighting Expertise for Board Role 

[Your Name] 

[Your Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Recipient Name] 

[Organization Name] 

[Organization Address] 

[City, State, Zip Code] 

Dear [Recipient Name], 

I am writing to express my interest in the board position at [Organization Name]. With a solid 

background in [Your Industry/Field] and extensive experience in [Specific Areas of Expertise], I 

am confident in my ability to contribute effectively to your board. 

Throughout my career, I have successfully [mention relevant accomplishments or roles], which 

have equipped me with a unique perspective and a strategic approach to [relevant challenges 

faced by the organization]. My expertise in [specific skills or areas] enables me to provide 

valuable insights and guidance to the organization. 

I am particularly drawn to [Organization Name] due to [mention reason related to the 

organization's mission or goals], and I believe my skills in [mention one or two additional 

relevant skills] would further enhance the board's capabilities. 

I would welcome the opportunity to discuss how my background, skills, and enthusiasms align 

with the goals of [Organization Name]. Thank you for considering my application. 

Sincerely, 

[Your Name] 


