
Request for Sponsorship 

[Your Name] 

[Your Position] 

[Your Organization] 

[Organization Address] 

[City, State, Zip Code] 

[Email Address] 

[Phone Number] 

[Date] 

[Sponsor's Name] 

[Sponsor's Position] 

[Sponsor's Organization] 

[Sponsor's Address] 

[City, State, Zip Code] 

Dear [Sponsor's Name], 

I hope this message finds you well. I am writing to seek your support as we inaugurate our new 

art gallery, [Gallery Name], on [Inauguration Date]. Our gallery will showcase the works of 

talented local artists and aim to foster a vibrant artistic community. 

This event provides an excellent opportunity for sponsorship, allowing you to connect with a 

diverse audience and enhance your brand's visibility. We are seeking [specific sponsorship 

amount or type of support] to cover the costs of the event, including [list specific needs, e.g., 

catering, marketing materials, etc.]. 

In return for your support, we would be pleased to offer [list benefits, e.g., logo placement, VIP 

invitations, social media recognition, etc.]. Your contribution will not only promote your brand 

but also demonstrate your commitment to the arts and community development. 

Please let us know if you would be willing to discuss this partnership further. We would be 

grateful for the opportunity to collaborate with you in making this event a success. 



Thank you for considering our request. I look forward to your positive response. 

Sincerely, 

[Your Name] 

[Your Position] 

[Your Organization] 


