
Museum Collection Acquisition Notification 

Date: [Insert Date] 

[Recipient Name] 

[Recipient Address] 

Dear [Recipient Name], 

We are pleased to inform you that the [Museum Name] has officially acquired the following 

item(s) for our collection: 

• Title: [Title of the Item] 

• Artist/Creator: [Artist/Creator Name] 

• Date of Creation: [Creation Date] 

• Medium: [Medium] 

• Dimensions: [Dimensions] 

This acquisition is significant as it will enhance our current collection and contribute to our 

mission of [insert mission statement or purpose of acquisition]. 

We extend our heartfelt gratitude for your contributions and support in making this acquisition 

possible. 

Should you have any questions or require further information, please do not hesitate to reach out. 

Sincerely, 

[Your Name] 

[Your Title] 

[Museum Name] 

[Museum Address] 

[Contact Information] 


