[Your Name]

[Your Address]

[City, State, Zip Code]

[Email Address]

[Phone Number]

[Date]

[Recipient's Name]

[Museum's Name]

[Museum's Address]

[City, State, Zip Code]

Dear [Recipient's Name],

| am writing to express my interest in the internship opportunity at [Museum's Name] as
advertised on [where you found the internship]. I am currently a [Your Current Education
Level/Field of Study] at [Your Institution], and | am eager to gain hands-on experience in the
museum sector.

My background in [Relevant Experience or Skills] has prepared me for the responsibilities that
come with this internship. | am particularly drawn to [specific aspect of the museum or its
programs] and believe that my skills in [specific skills or experiences relevant to the internship]
would allow me to contribute positively to your team.

| am excited about the prospect of learning from the esteemed professionals at [Museum's Name]
and contributing to [mention any specific projects or exhibits]. | am available for an interview at

your convenience and can be reached at [your phone number] or [your email address].

Thank you for considering my application. I look forward to the opportunity to discuss my
candidacy further.

Sincerely,

[Your Name]



