Funding Request for Museum Digital Archive
Project

[Your Name]

[Your Position]
[Museum Name]
[Museum Address]
[City, State, Zip Code]
[Email Address]
[Phone Number]
[Date]

[Recipient Name]

[Recipient Position]

[Funding Organization Name]
[Organization Address]

[City, State, Zip Code]

Dear [Recipient Name],

| am writing to request funding for an exciting new initiative at [Museum Name]. We are in the
process of developing a digital archive project that aims to preserve and provide access to our
extensive collections, including [briefly describe types of collections].

Our goal is to create a comprehensive digital repository that not only safeguards our valuable
artifacts but also enhances public engagement and education. We are seeking a grant of [specific
amount] to cover costs associated with [list major expenses such as software, staff, training, etc.].

The impact of this project will be significant, as it will allow us to [briefly describe anticipated
benefits, such as reaching a broader audience, enhancing online accessibility, etc.].

We appreciate your consideration of our funding request and would be grateful for any support
your organization can provide. | would be happy to meet to discuss this project in more detail.

Thank you for considering our proposal. | look forward to your favorable response.

Sincerely,

[Your Name]
[Your Position]
[Museum Name]



